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___________________________________________________________________

Hello!

This Project Sheet will gather initial information about your project. Information provided will help us understand your needs and assist us in identifying the right solution for your requirements. 

Get a cup of coffee and go through our form thoroughly. Then, take your time to fill it up. 

Should you have difficulties in responding to the questionnaires, feel free to give us a call at +603 831 91 951 or contact us via available methods in our contact page and we’ll guide you through a verbal Q&A.

Ready? 

Contact Information
Your name:

     
Your business or organization name:

Your business or organization website URL:


Your email address:


Your contact number: (please include international, country & area code)

How did you hear about Bitter-Coffee Studio?

Project Information

When do you expect to launch this website?


What specific budget range are you looking at to execute this project?

 FORMDROPDOWN 

Who will have the final approval for this project?


Please provide the Project Manager name and his/her email for correspondence: 

(The Project Manager will usually be the primary contact person in a project.)


Website Redesign (skip this section, if it’s not a redesign)
What are the main reasons for redesigning your website? (website is old & need to be upgraded to fit latest trends, provide audience with new design/look & feel, changing audience, new business model etc)

What are the main business problems you aim to solve with the website redesign?


What areas or which parts of the current website that you find successful and have helped in your business?


Are you planning to use the current website architecture (content) for the new website? If yes, which sections?


Are you planning to use the current logo, color scheme and other branding related resources?


Please describe the following problems and issues you face with the current website in each of the areas below
Target Audience 

Marketing


Branding
      

Look and feel       

Other(s)


New Website (skip this section, if it’s not a new website)

What is the intended URL? (e.g.: www.example.com)


What is the name of your new website? 


What will your website be used for? (describe what is your website about, its objectives e.g.: to promote a product/business, to sell a product etc)

What would you like to achieve with this website? (e.g.: recognition, more sales opportunity, engages new prospects etc)

Do you need a logo or any other corporate identity itineraries for this new website? (e.g.: business card, letterhead etc)
(If you already have them or you don’t need them, leave this blank)

Please fill in the sections below whether your project is a redesign or a new website

Target Audience

Who will most likely visit your website? Provide more than 1 group if applicable. 

What is the primary behavior or ‘action’ you want your visitor to do on your website? (e.g.: make a purchase, they should sign up and use your products, fill up your contact form, read information, tell their friends about your business etc)

What sets your business apart from your closest competitors? And should these be the reasons why your target audience should choose you instead?

Creating a memorable first impression is always important to build rapport with your target audience. Use a few adjectives to describe how your visitor should perceive your website? (e.g.: professional, fun, prestigious, young and hip etc)

Provide us with more details if you’d like your online and offline image to be different. (e.g.: offline, you might like a more professional image to attract the corporate field but online, you’d want to appeal to the youth)

Look & Feel
Visual appeal is very important in order to create the intended impression of your website. What kind of visual concept and communication are you looking at to represent your business? 
(e.g.: it should look professional but fun, with usage of vibrant colors that would appeal to youths)

What should the color scheme of your website be? Should it strictly follow your branding colors or anything goes?

Are there any particular websites out there that you really like in terms of its visual appeal and content arrangement? If yes, please provide the best 3 links below and reasons why you like them. It’d be useful for us to evaluate your visions for your own website

Website Content, Functionality & Technology
Do you have a sitemap planned out for your website? A sitemap is generally a list of pages and sub-pages of a website. If yes, please provide us with the sitemap

Please estimate the minimum internet connection type your visitor would most likely have. You may leave this blank if you’re not sure.
 FORMDROPDOWN 

What interactive features do you want in your website?  (e.g.: may vary from e-commerce, image gallery, search capability, polls, user forum, event calendar etc)


Do you want to create, add, update and manage the content of your website yourself the easiest way possible? 

Do you already have a hosting space for your website? If no, do you want us to include it in our proposal?
 FORMDROPDOWN 
 Please provide me with a hosting space
After-Sales

Do you have an internal IT team that will maintain your website after we’ve finished development and installed it on your production site?
 FORMDROPDOWN 

Do you need our Maintenance & Support services after we’ve finished development and installed it on your production site?
 FORMDROPDOWN 

Do you need our Creative & Technical consultation services after we’ve finished development and installed it on your production site?
 FORMDROPDOWN 

Additional Comments

Is there anything else you’d like to tell us? 


Yay! We’re done!
Thank you for your time. Please save this document and attach it together with your enquiry on our contact page
Please select “I Want a Website” as the subject and you’ll be provided with the option to attach this document.

We can’t wait to read your ideas so send it quick!

And we certainly look forward to work with you.

Regards and lots of love (
Bitter-Coffee Studio
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